
 

 
  



 

 
 
 
 

PEOPLEPLUS 
 

Cost to Company 
Manual  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 
 
 
 

Section 01: Setting up Cost to Company Group 
 

Introduction 
 
The People Plus system requires certain HR features to be configured prior to using the Payroll 

 

Purpose 
The purpose of this section is to provide a step by step guide to setting up the system 
configuration for a Cost to Company payroll 

 

• Hover over the Setup tab in the Module Menu. A sub-menu will appear, as displayed   
below: 

• Click on Configuration.  
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Step 1: 
 
Under Configuration Select Config Payroll, then CTC Grouping  

 

 
 

Step 2 
 
Select Add in the far right corner of your screen  
 

 
 

Step 3:  
 

1. Create a name for your CTC group  
 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

2. Click on the drop downs to add Income,Deductions,Benefits,Company Contributions and Other to add the Fields 
you want to be part of the CTC package  
 

 
 
 
 

3. Once you have made all your selections click on Save at the Bottom of your screen  
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



 

Step 4:  
 

1. Hover over payroll and selct the update/Process option  
 

 
 

2. Select the employee you want to add the CTC group too  
 

  
 
 

3. Click on Edit on the far right of your screen 

 

 
 

4. Tick othe Use Cost to Company option then click on the drop down next to the Cost to Company Group and 
select the Group you have created for the package you would like to allocate to the employee 

 

 
 
 

5. Att the Total Cost to Company value  

 

 
 

6. Click on update once all the above options has been completed  
 

 
 

 

 

 

 

 

 

 



 

Step 5: 
 

Process the employee you have set up to check if the package has taken effect  
 

 
 

 
 
 

 

 

 


